Discipline Referral Process
Minor Infractions: (Disobeying classroom/school expectations)

Examples: Sleeping in class, class disruption, chewing gum, uncooperative behavior, willful disobedience, electronic devices, talking, out of seat, not doing work, food in class, etc.

Handled by: School personnel in charge of the setting in which the problem behavior occurs.

Procedure for Handling Minor Infractions:

1. Complete all four steps of the Classroom Behavior Tracking Form.

A. Step 1-Re-state/re-teach school expectation and provide warning.

B. Step 2-Parent/Guardian Contact
C. Step 3-Alternate Assignment (Respect Assignment)
D. Step 4-Office Referral

2. Once a teacher reaches Step 4 with a student the teacher should complete a discipline report and attach the Classroom Behavior Tracking Form and turn in to administration.

3. Any Discipline Report for a MINOR infraction MUST have a Classroom Behavior Tracking form attached before turning in to the office.

****EXCEPTION: Electronic Devices/Phones are not allowed at school and should be taken up and turned into the office immediately.  No warning is necessary.  A teacher can still document the occurrence on the Classroom Behavior Tracking Form, but the device MUST be turned in to the office for parent/guardian pick-up after 4 p.m.

SUMMARY:  (3) Strikes and you’re out!  The 4th Minor Infraction results in a Discipline Report to the administrators.

Major Infractions: (Automatic Discipline Report)

Examples: (Major Disrespect, Threats, Fist Fighting, Property Damage, Stealing, Off Limits, Drug Possession, etc.)
Handled By: Administration

Procedure:

1. Contact Office for Administrator (If Needed)
2. Complete a Discipline Report 

**Please see Referral Process Flowchart for help determining Minor and Major behaviors.
